Appendix 2
Checklist: Supporting a Trans Staff Member
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changed once official documentation has been received. Under the GDPR, trans identity
and gender reassignment constitute ‘sensitive personal data’.

A person’s file or record should always reflect their current name and gender. Any
documents that need to be kept related to the person’s trans status should be kept
confidentially in a sealed envelope and be only viewed by people when required, and with
the permission of the individual concerned. If a trans person receives a Gender Recognition
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Insurance policies
Funders

Informing others

Page 3 of 3



